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= Instead of: it usually snows in November.
= Consider: [t usually snows in November.
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= Consider: Does this book belong to you or
to the library?
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Proofing

Save

Language
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Customize Ribbon
Quick Access Toolbar
Add-Ins
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Document view:
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[] Expand all headings when opening a document

Display

Show this number of Recent Documents: 25
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Points
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